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Job Announcement: Assistant to the Minister Counsellor

Office of Industrial Affairs, Royal Thai Embassy, Tokyo

The Office of Industrial Affairs, Royal Thai Embassy in Tokyo, is seeking qualified applicants for the
position of Assistant to the Minister Counsellor: Industrial Development Assistant (1 position). The

details are as follows:

1. Compensation and Employment Period
1.1 Monthly salary of 281,520 yen, plus an annual bonus
1.2 A 6-month probationary period; upon satisfactory performance, the contract may be extended

1.3 Expected start date: 1 May 2026, or as mutually agreed

2. Qualifications

2.1 Male or female, of Thai, Japanese, or other nationality, not over 40 years of age

2.2 Bachelor’s degree or higher

2.3 Proficiency in computer usage, office equipment, and Microsoft Office applications

2.4 Strong command of Thai, English, and Japanese (speaking, reading, and writing)

2.5 Ability to drive and possession of a valid Japanese driver’s license for at least 3 months prior to the
application deadline

2.6 Legal residency status in Japan

2.7 High sense of responsibility; ability to work overtime when necessary; ability to work off-site and
travel domestically or internationally

2.8 Experience in industry, science, or economics will be considered an advantage

3. Summary of Duties and Responsibilities

3.1 Study, analyze, and assess industrial economic conditions, technology, and industrial standards in
Japan and the Republic of Korea

3.2 Monitor industrial developments in both countries and prepare periodic summary reports

3.3 Coordinate with government and private sector organizations in Thailand, Japan, and the Republic
of Korea

3.4 Collect and utilize industrial information using information technology tools

3.5 Translate documents, correspond, and/or serve as an interpreter for office activities

3.6 Support diplomatic relations and international cooperation activities of the Office and the Royal Thai
Embassy

3.7 Perform other duties as assigned by the Head of Office



4. Application Procedure

Applicants must submit certified copies of all required documents to:

Office of Industrial Affairs, Royal Thai Embassy in Tokyo

3-14-6 Kami-Osaki, Shinagawa-ku, Tokyo 141-0021

Deadline: 27 March 2026, before 16:30 hrs

Required documents:

4.1 Letter of intention (in Thai English and Japanese)

4.2 One 2-inch photograph (taken within the past 6 months)

4.3 Academic transcript(s) from bachelor's degree onward

4.4 For Thai applicants: Japanese and English language proficiency test results
4.5 For Japanese applicants: English and Thai language proficiency test results
4.6 Copy of passport (Thai applicants must include the page showing the Japanese visa)
4.7 Copy of Residence Card (for non-Japanese applicants)

4.8 Copy of Japanese driver’s license

For inquiries, please contact: oiajapan@industry.go.th

5. Application Timeline
(Any changes will be announced on the website)

e Application deadline: 27 March 2026

e Announcement of eligible candidates: 3 April 2026

e Written examination and interview: 8 April 2026

e Announcement of selected candidate: 17 April 2026

e Employment start date (or as agreed): 1 May 2026
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